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RECRUITER LETTER OF AGREEMENT 
 
 
This is a contract between Golden Gate College’s ESL Program also known as Golden Gate 
Language School (hereinafter called GGLS) in San Jose, California, USA, and 
 
       (Recruiter) in      , 

Company Name City, Country 
and sets forth the conditions regarding student recruitment that GGLS and the Recruiter agree upon. 
 
 
The Recruiter will: 

1. Recruit students on behalf of, but not exclusively for GGLS 
2. Assure that their staff is adequately trained to counsel prospective students in a professional 

manner and provide accurate information regarding GGLS to prospective students.  
3. Charge only GGLS’ list (gross) price for registration, tuition and any other GGLS related 

fees.  
4. Follow GGLS’ enrollment procedure: 

• Complete Application Form 
• A copy of the student passport ID page 
• Financial documents for I-20 application 
• Commission Checklist to ensure commission payment processing 
• When all documents are complete, GGLS will send the Student Acceptance Packet 

directly to the student.  
• The Recruiter will receive a copy of the Student Acceptance Packet and the GGLS gross 

and net invoices. The Recruiter will pay the Amount Due on GGLS’ net invoice by the 
date specified on the invoice. 

• The agency will make payments to GGLS by credit card, bank check (from the U.S.) or 
wire transfer. (Wire transfers are for a minimum $500 USD).  
• GGLS does not charge a fee for incoming [from Recruiter to GGLS] wire transfers.  
• GGLS’ outgoing [from GGLS to Recruiter] wire transfer charge is the bank charges 

+ $15 processing fee.) 
5. Request approval in advance from GGLS for any changes to GGLS’ normal requirements or 

procedures. 
6. Respect the confidentiality of all information provided by prospective GGLS students. 

 
 
GGLS will: 

1. Pay a commission to the Recruiter of 30% on IEP tuition (Intensive English Program). This 
commission is for a student’s initial as well as any subsequent enrollments. Enrollments 
qualify as commissionable if they are continuous from session to session. 

2. Send a copy of the gross and net invoices to the Recruiter for the Recruiter to pay on the net 
invoice by the date specified. 

 
Welcome Back! 

 
It is a great pleasure to welcome you back to the school. We look forward to seeing everyone. 

 
The County of Santa Clara issued a Universal Indoor Face Covering Order. This means that All 
Persons must wear face covering at all times when indoors regardless of their vaccination status. 

https://covid19.sccgov.org/home 
 
We strongly recommend that you get vaccinated. You can contact your health provider or visit the 
Santa Clara County Public Health website for information on how to make an appointment for 
COVID-19 Vaccine and COVIN-19 Testing. 
 
It is important that we stay healthy and take care of ourselves, our families and those around us. 
Please monitor your health and know the symptoms of COVID-19. 

~ � ~ �~ �~ �~ �~ �~ �~ �~ �~ �~ �~ �~ �~ 
If you have traveled outside of the Bay Area or California, we recommend that you follow the 
Centers for Disease Control and Prevention (CDC) guidelines regarding domestic travel. 
https://www.cdc.gov/coronavirus/2019-ncov/travelers/travel-during-covid19.html 
 

Domestic Travel 
Recommendations and Requirements 

Not 
Vaccinated 

Fully 
Vaccinated 

Get tested 1-3 days before travel Yes 
 

Get tested 3-5 days after travel and self-quarantine for 7 days. Self-
quarantine for 10 days if you don’t get tested. 

Yes 
 

Self-monitor for symptoms Yes Yes 

Wear a mask and take other precautions during travel Yes Yes 

 
If you traveled internationally, please see: 
https://www.cdc.gov/coronavirus/2019-ncov/travelers/international-travel-during-covid19.html 
 

International Travel 
Recommendations and Requirements 

Not 
Vaccinated 

Fully 
Vaccinated 

Get tested 1-3 days before traveling out of the US Yes 
 

Mandatory test required before flying to US Yes Yes 

Get tested 3-5 days after travel Yes Yes 

Self-quarantine after travel for 7 days with a negative test or 10 days 
without test 

Yes 
 

Self-monitor for symptoms Yes Yes 

Wear a mask and take other precautions during travel Yes Yes 

 
By scanning the following QR Code, you have access to all the links listed above. 

 

https://covid19.sccgov.org/covid-19-testing
https://covid19.sccgov.org/covid-19-vaccine-information
https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html



